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INSTRUCTIONS: Prepare in duplicate and forward to the Records Management Analyst, Management Systems DlVlSlon

3. Dept , Diwision, Suirdivision & Administering Office Address FOR RECORDS MANAGEMENT DIVISION USE
MARTA ‘ f Date Recsived Application No. 'Dala Complmed

DIVISION OF MANAGEMENT INFORMATION SYSTEMS 8
DATA PROCESSING OPERATIONS BRANCH WAR 15 1988 (- ’75 -A MAR 28 1988

2424 PIEDMONT RD. \ 1. Apptication i 2. Dept. Appiication No.
ATLANTA, GEORGIA 30324 :

4, Person to Contact ' ‘ : 7 5. Working Title . 8. Telaphone Number

L___W1111am Petty Manager of D.P. Operations 848-4558

E 7. Action Revquested
a. [ ] Estabtish Retention Schedule; record will continue to accumulste.
. [ Dispose of present accumuiation: no further accumulation anticipated.

c. (XAmend Apphcanon No. : 1 e 7 . Check One: [ Change; [ Superceds; [J Void
3 Dates of Series 9. Records Series Titie {followed by title usad in offics; if different)
: . Earliest - Latest “f : )
: 1972 | Present Computer Job Control Language (JCL) Listing
1Q. Division and Cffice Function What is the function of the Division and the Office in which this record series is craatad?

The Division of Management Information Systems is responsible for system development
and operation of the Authority's management information, planning, control, and

related systems. The Division is also responsible for providing computer proca551ng
and related support services, management analyses, records management, and forms
managemént. This includes advice on effective systems and computer applications, the
design, administration, and maintenance of effective information, planning, and control
systems, providing guidance and advice to management; and recommending, as necessary,
the use of automated equipment in the Authority.
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11. Record Series Description This file contains the following documents finclude form numbers and tities, if any):
i Attach samples of the fils.
Documants relating to: Computer output of an interfacing language between the computer

programs and the computer.

Inctuded are: Condition error codes, 'data descriptions and program steps to
- execute production jobs.
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File is arrangad: Chronologically by day, thereunder by title of system.
i

12. Monthiy Referance Rate How often are records referred to which are:

p
One ta six manths old 1 : Seven to tweiva months oid 0 “; Thirteen to twenty-four months oid 0 .
twenty-five months and oider . ~? .
. W W TS W -
13. Annrual Rate of Accumulation of Records _ : RS ALY :
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Letter-size drawers ; Legai-size drawers . Shelves




l YES | NO | 14. Questionnaire (Place an “* X" in the proper column} - B ' ) T T

X .a. I3 this the official copy of the series? E
i not, where is it? ‘
i b. Does the series contain confidential information requiring security handlmg? If yes, cite law or regulation. - : - i
_ 4 —_ N L L a
X c. Is this a vital record? ~ 7 E :
b X o Doax 1ins seowes have istoricat on long leem eseinch vidue? ‘ , i
: X s W ot o Svwens i sty an He T etk |:I ooty fan boaseps e enntue Dedee Son o Liswg prstidd, conldd shess dovtpmenis I :
: scheduled ssparately? ! . ' :
X 1. 1is the information contained in this saries ever published? If yas, attach copy. :
4 g. Is the information contained in this series ever snalyzed and/or recorded in a surnmanzed report? T i
] X 1f yes, attach copy. ‘ !

“tv. I3 there 8 duplication of this saries in your office, or in another office or agency?
X . if yes, where? 7 '
X | i. Is this series for @ major portion of it) regularly microfilmed?

! X i. Does the racord series result in 2 computer printout?

: 15. Retention Requiremants The following requires the series to be kept: . 3
a. State Law "f years. d. Audit period vesrs.
i b. Statute of limitation : vesrs. e, Administrative need Smonths . years.
; ¢. Federal law a - yesrs, f. Fedecal retantion instructions years. i

Attach copy or sxcert of laws or regulations. Explain administrative need. S

' 16. Approved Disposition Instructions This agency %ecomqnoﬂds that tha file series be cut off at the end of aach: o

. [l catencimy Yea; {1 Fiscal Year; X Orner _Every 3 months then,

: @ Hold in the current files area 1 monithis) _ , year(s}; then

; &8 Transter to local holding ares; holg 3 ONEHS  vear(s); then

O Transfer to State Records Canter: hold yearls); then . 1
! -~ @ Destroy. : ‘ ‘ + f
: J Transier to State Archives tGr permanent retention. "
. {1 Other (Specify) ! 5
) :
: . Thase instructions apply to ait prioe and fulure sucumulations of rhe senies .
B ’ s -'A Ilmhcéle briefly rationale ine recommendatnns above/or wiite adoinonal temarks): ‘
17. APPROVABS ' D o '
% v ot e Oa Agnioved Lml Coun ate ) ]
/f -4 ' ‘Q&u\ &/39
3 ' ](W Dfovod Wum n 3/ If/ Datn ) :
d 7. : _ ' Sare poroved Department at Archives and Hisrary Dats

' S/rs, V /4 o Jlu ) (57

, i Au:?cd Records, /M.n. C? Dhte \-[Approves ~ MARTA Mansgement Advisory Commitree Date

' C@a,g,@u é 2 /2 j | - !
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SIGNATURE SHEET
In lieu of Signature Space

"on the application form

MARTA

DIVISION OF MANAGEMENT INFORMATION SYSTEMS

DATA PROCESSING OPERATIONS BRANCH

Control # 880315-01
AMENDS # 81-75

Series Title:
Computer Job Control Language
(JCL} Listing

Recommendations in para-
graph 12 are approved,

(If disapproved, attach letter
of explanation.)

—

State Records Committee (Signature)

State Auditor/Designee V|

Secretary of State/Designee

AL LT
N

"

Attorney General/Designee v/

AR-50-71; Rev, 76
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APPLICATION FOR RECORDS DISPOSITION STANDARD . :

o f o

INSTRUCTIONS: Prepare in duplicate and forward to the Records Management Analyst, Management Systems Division

3. Depr , Diwssion, Sulnlivision & Administering Office Addr‘oss FOR RECORDS MANAG_PEMENT DIVISION USE

MARTA ! ' . Date Received  Appfication No. Date Completed
DIVISION OF MANAGEMENT SYSTEMS -2 7-81 _ -

DATA PROCESSING OPERATIONS BRANCH ‘ 81-75 Fea 21981
401 WEST PEACHTREE STREET, N.E. T. Application 2. Dept. Appiication No.

2200 PEACHTREE SUMMIT
ATLANTA, GEQORGIA 30308

4. Person to Contact 5. Working Title 6. ToleEI-Tone Number
WILLIAM PETTY D.P. OPERATIONS SUPERVISOR 586-5261
7 Action Recquested - B o ' T T
a. L[] Establish Retention Schedula; record will continue to accumnulate,
t». [ Dispose of present accumulation; no fyrther accumulation anticipated. -
c. B Amend Application No. ____78-4 Check One: BJ Change; {1 Superceds; (3 Void
8. Dates of Series 9. Records Series Title (followed by title used in office; if different) T
Earliest Latest ’
; COMPUTER JOB CONTROL LANGUAGE (JCL) LISTING
| 1972 ° | Present _ C ]
10. Division and Qffice Function What is the function of the Division and the Office in which this record series is created?
e

SEE ATTACHED

}

11. Record Series Description This file contains the following documents finclude form numbers and titles, if any):

Attach samples of the file. )
Docuriients relating to:  Computer output of an interfacing language between the computer programs
and the computer,

Included are: Condition error codes, data descriptions and program steps to execute
production jobs.

File is arranged: Chronologically by day, thereunder by title of system.

12. Monthlv Hefe;;—r'ncé 7Rat'e .I-T(;w often are recor:i;r‘eferred to which are:

One to six months old 2 ____ ;Seven 10 twelve months old _*_L__d___ : Thirteen to twenty-four months oid o

twenty-five months and older . ?

13. Annual Rate of Accumulation of Records - ' R

Letter-size drawers

. ; Other fspecity)

___.; Legalsize drawers eeeee— ; Shelves

3012 (3/76)
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YES [ NO Ji.,_(.l_ieff'f",'?ﬁ'ff_mace an 1 in the proper CO!EJTN) o __ e B . i
a. Is this the official copy of the series? ' '
X It not, where is it? ' L " o ‘ .
X b. Does the seriés contain confuden:ual information requmng security handling’ i yes, cite law or regulauon
H ¢
1 x| cmsthisavialrecod? T T T T T T TR G e e e e
X T |7 0 Do thin i b historiel o lom toim T values T S mm e me e e
X ¢ Whemn cie tn lwn thin tHIeN s i Thay fale ke ol neecescauy 1o keopr e entoe hiile Tor a long pimiend, could hese documents e
scheduled separately /
T 7 -F_—lﬁ Is the mlor}nahon cor{tarned—l—r—lil_r-l;s seﬂes;\};riagl;‘sh;a;klfw\;e;—:f-!‘;al_c—airAknﬂ T e e
I ";.ﬁl_sﬁtiii informiation contained in this saries ever ina!vz_id and/or recorded In a summarized 'r"eport? oot oo )
X M yes, attach copy.
X h h. Is ‘there 8 duphcauon of this series in your o!hce or in another offlce or agency;_ T T ST T
If yes, where?
[ T X i 15 this series for & majogportion of it requiarly microfivmed? T T e
| X j.__Eg_gs the record se_r_ufs_r‘b_sm__x_nn a computer printout? o I ) L ;_:‘:__—:#ﬁt: T
15. Retention Reqmremems The fo!towmg requm:s the sanes 1o be kept:
a. State Law —— e __ ye®ars. ‘ d. Audit period [ Y T
b. Statute of limitation e e, e. Administrative need 1 _months XExKX
c. Federal faw -— . ._ years, f. Federal retention instructions e e Y@ATS,

Anach'copv or excert of laws or regulations. Explain_ administrative naed.

Administrative need of David Goglia, Manager of Data Processing Operations.,

. e ———— e e e e e e e o]
16. Approved Disposition Instructions This agency recommends that the file series be cut off ar the end of each:
¥ Calendar Year; |1 Fiscal Year; 1) Other ___ _ . e e e~ then,
Hold in the current files area D S monthis} _______ . vyear(s); then
[ Transfer to tocal holding area; hold ..—_____ yaarls}; then
[ Transfer 1o State Records Center; hold __ 0 _MOS. _ wearistaghen
(B Destroy. L

(3 Transfer to State Archives f6r permanent retention.
0] Other Specify)

These instructions apply to all prior and future sccumulations ol (he series,

{Inchcate hroeHv rationale for recomimend. mum |imvP,r)r wiite aclihinional remarks):

17.

APPROVALS o -

Department Rego Refords Yanag ant Officar Dat/e /

Hcad!Des.gnee

) Ay roved VLeg-ng b-u‘h;élr

Cmvdsl 2] 5

poroved Division of Audit ~ I 'Date

e O VA" Weag b\%\

yrroved . Departmant of Archwes and History Date
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